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Scenario

The storekeeper wants to delete the PR that has been raised. In this syllabus, we will guide
on how to delete the request in CMMS Web Core.

1. Delete Purchase Request

What it’s for

To delete a PR that has been raised before the procurement team review and purchase a
new item.

Delete the Purchase Request Information

1.1 On the left of the system, click on Procurement > Purchase Request.
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Figure 1.1

1.2 Choose the PR that wants to be delete.

1.3  Click on Delete button to delete the PR information.

| [Z] LAST QUERY ~ | £ Define View G Edit | X Delete 1 3 cl. k P Cancel v
. IC
PR No Status Reguest Date Required Date Regquested By Requestor Name Charge Release For Email Approval Status
Center

Approval Requested By

PR100001 OPE 25/06/2024  25/06/2024  ADMIN ADMIN ACECAM O (] ] Awaiting (W)

PR 100002 OPE 25/06/2024  25/06/2024  ADMIN ADMIN ESSB ACCOUNT [] (] O Awaiting (W)
Aaaitin [

Awaiting (W)

Figure 1.2 1.2 Choose

1.4 A prompt message will popup indicate if you to continue delete the PR. Click Yes to
continue

Confirm

o Are you sure you want to delete the record?

I Yes I J ;
1.4 Click
Figure 1.3




USER MANUAL

1.5 The PR now has been successfully deleted.

‘ [£] LAST QUERY v ‘ £} Define = [EView @ Edit X Delete 4 Print W Duplicate X Save | PFxCancel ™
PR No Status RequestDate Required Date RequestedBy  Requestor Name Charge Cost Charge Cost Order Release For Email Approval Status
Center Account Point Approval Requested By
PRI00001  OPE 25/06/2024  25/06/2024  ADMIN ADMIN ACECAM O a ] Awaiting (W)

PR100002  OPE 25/06/2024  25/06/2024  ADMIN ADMIN ESSB ACCOUNT [ ] Awaiting (W)

a =]
Prioooos lope —buoz024 buwozs o Jown —hceow _cconr [~ |~ | 8 e |
Figure 1.4
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